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Online Business/Personal Admin Supporl




Tel.  01304 209440 or 07922300917
Triangle Desk

Price List 
Professional Document Services

(Individuals, reduced rates for over 65’s)
CV Writing

· Rewrite/Composed
£10 - £15 (2 x A4 Pages)
· Extra Pages 

£3 each
· Copies 


20p per page
Speculative Letter – (one letter to several companies)
· From original straight copy
£ 7  for 10 copies includes envelopes
· Compose 
                       £10 for 10 copies includes envelopes

Cover Letter – (to accompany CV)
· From original straight copy  
£5 
· Compose  


£8 
Personal Letters

· From original one page
£5 } including envelope

· Compose one page 
£8 } including envelope

· Extra pages 

£2

· Copies 


20p per page

Income & Expenditure Forms or any other Forms you may require

· Printed £4 – can be completed if required at extra cost
Invoices/Statements/Quotes – Typed

· A4  Size including envelope £5 an £3 for extra pages 
Scan Documents (Includes Letters) and Photographs 

· Price 30p per A4 page size
· Photographs – printed in black & white 50p per photograph
· Photographs – printed in colour 70p per photograph
VAT is currently not charged 

Payment is accepted via Cash, Personal/Business cheques, Bank Transfer or Credit/Debit payments through PayPal 
