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Tel. 01304 209440 or 07922300917

6 Cleveland Close, Dover Kent CT16 2BB

triangledesk.deborahastbury@hotmail.co.uk
Triangle Desk 

Virtual Assistant Contract Agreement

Contract Type

This document is a binding Virtual Assistant contract agreement between …………………………………………………………………. And Triangle Desk.
Services to be provided

Triangle Desk will perform administrative works for the client during the length of the contract. Triangle Desk will also provide any advisory services to the client when requested.

Payment for Services

The payment will be payable and due upon receipt of the Invoice. Accepted payments will be through either cash or by Personal/Business cheques, Bank Transfer or Credit/Debit payments through PayPal. 
Terms of Agreement

This letter of agreement will be effective from ……………………………………………. 2015.

Signatures

Name of Client

Company

Date Signed

Name of Virtual Assistant – Deborah Astbury

Triangle Desk

Date Signed 
